
 

ALL VISITORS (INCLUDING PARENTS & ALUMNI) ARE REQUIRED TO 
WEAR THE ALLOTED IDENTITY CARD AND MUST FIRST REPORT TO THE 

SCHOOL OFFICE ON ENTERING THE SCHOOL PREMISES. 
 

Instructions for PARENTS: 

• You are requested to report to the school office ONLY for all your school-related work. 

• You are NOT ALLOWED to enter the school field, staff-room or any of the classrooms. 

• You are required to obtain the Principal’s permission in case you wish to meet your ward.  
Such permission will be granted only in emergency cases. 

 

Instructions for ALUMNI: 
• You are requested to enter the year of your passing school in the Visitors’ Book maintained at the 

gate. 

• Please report first to the school office to obtain the requisite permission to tour the school campus or 
to meet teachers. 

 
 
 



 

• Please be mindful of the classes and avoid causing distraction to the students. 
 

• You may walk around the front of the school, the main field and the quadrangle area but you are NOT 
ALLOWED to walk on the corridors or enter the classrooms during school hours. 

 

Instructions for other VISITORS: 

• You are requested to report immediately to the school office on entering the premises and inform 
the purpose of your visit. 

• You are NOT ALLOWED to visit any other area in the school premises except the school office. 
 
 
 


